
Parchment Ordering Instructions 
1. Go to www.Parchment.com
2. Select Order Now

http://www.parchment.com/


 3.  Select How it Works under Interested in placing an order?



4. Type Forsyth County Schools Alumni under Select your school to order or create an
account and click to select.



5. Select New Learner Account and enter all of your information, then click sign up.
a. Be sure to add your maiden name or variation if you had a different name

when you attended Forsyth County Schools.



6.   Go to your email, retrieve your verification code, enter your code and click submit. 

 



7.   Choose Your Privacy Settings then click Save & Continue. 

 



8.   Select the document you wish to order. 

 



9. Set Your Delivery Destination (this is where you would like you records sent). 

 



 



10. Verify the information is correct, sign your name, type your name, and check 
the box stating, “I certify under penalty of law that I am the individual identified 
above and am authorized to take this action”, then click continue. 

 



11. Verify that your order is correct.  Then click continue. 

 



12. Enter your Payment Information and click Submit Payment.

 



13. You will receive a receipt after your payment goes through.
14. Requests will be processed within 5 business days of receipt (10 

business days during peak times).
a. Requestors will be contacted through Parchment or email if additional 

information is required to complete their request.




