Parchment Ordering Instructions

1. Go to www.Parchment.com
2. Select Order Now
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3. Select How it Works under Interested in placing an order?
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or create an account.

Type the school or high school equivalency program that is sending your l:;g,dnntiamglow.

or to create an account. You will then be able to specify where it needs to be sent.
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4.Type Forsyth County Schools Alumni under Select your school to order or create an
account and click to select.
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Select your school to or
or create an account.

Type the school or high school equivalency program that is sending your cr_gdnnﬁalhnlow,

or to create an account. You will then be able to specify where it needs to be sent.
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Forsyth County Schools Alumni

1140 Dahlonega Hwy,

High School 5
Cumming, GA, 30040

See All Results

Have an existing order? Interested in placing an order?
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Select your school to o
or create an account.

Type the school or high school equivalency program that is sending your credentiakbelow.
or to create an account. You will then be able to specify where it needs to be sent.
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5.Select New Learner Account and enter all of your information, then click sign up.
a. Be sure to add your maiden name or variation if you had a different name
when you attended Forsyth County Schools.
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6. Go to your email, retrieve your verification code, enter your code and click submit.
E parchment DASHBOARD  ORDERS  COLLEGETOOLS¥ PR

Nearly There.

We emailed a verification code to
imatrial2021@gmail.com

Please enter the code below

Confirmation Code @

Please check your spam folder if you don't see the email. Having trouble?
Re-send My Verification Email | Start Over




7. Choose Your Privacy Settings then click Save & Continue.

|0 j parchment DASHBOARD ~ ORDERS  COLLEGETOOLS w  PROFILE w

Privacy Settings

reszmy  FOrsyth County Schools Alumni

Cumming, GA

Choose Your Privacy Settings

In addition to transcripts, your school may send a Secondary School Report or Letter of Recommendation. Some receiving schools will give more weight to

recommendations and completed SSR forms where the student has agreed the documents will be private and the student will not view them. If you wish to
waive your right to review those documents, you may do so below.

Under the 1974 Family Educational Rights and Privacy Act, an applicant who is admitted and enrolls has the right to review his/her educational files

including recommendations. To obtain confidential recommendations for the purposes of admission and academic counseling only, it is possible to waive
one's right of access. If you wish to voluntarily waive your right of access to this document, select the checkbox below, constituting your electronic signature.

| recognize the confidential nature of the Secondary School Report and other recommendations and
()1 waive my right to access
() | do not waive my right to access

| authorize a copy of my credential(s) to be stored in my Parchment account where | can view and manage the document(s).

B — 0
SAVE & CONTINUE




8. Select the document you wish to order.

|0 ':| parchment DASHBOARD ~ ORDERS ~ COLLEGETOOLSw  PROFILE w
Available Credentials CANCEL X

The following credentials are available from Forsyth County Schools

Alumni. Start your order by selecting a credential listed below (you can
WJFO&S&QEI’- add more later)
[EGraduation Graduation Verification

Verification Icon A Graduation Verification Certificate is used to

confirm that a learner has successfully completed
a program of study. For example, a Degree
Certificate is often used to signify that a learner
has co ... View Full Description

P Immunization Record
A An Immunization Record, is a comprehensive
record of all vaccinations that you have received. It
is provided by your doctor as authorized by you or
your legal guardian and it is issued to confirm tha
... View Full Description
[FZother

Document lcon Other Document

All other documents not already included in the
approved list

TRANSCRIPT Transcript

An academic transcript is a inventory of courseg
that a learner has taken and the grades that the
FainForn @ earned in those courses during the academic year.




9. Set Your Delivery Destination (this is where you would like you records sent).
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<BACK Set Delivery Destination CANCEL X

Your order will be sent from Forsyth County Schools Alumni to the individual
and/or organization at the destination below.

Requests are processed in the order in which they are received within 5 business days.

You must enter your correct Grad/Leave Year to have your request routed to the correct school or
department for processing. Requests with incorrect information may be cancelled.

Please be sure to enter your legal name (as it appears on your birth certificate). Students who have had

Show More ~

Q, | Where would you like to send the credential? m

OR

& |'m sending to myself or another individual @
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<BACK Set Delivery Destination CANCEL X

Your order will be sent from Forsyth County Schools Alumni to the individual
and/or organization at the destination below.

Requests are processed in the order in which they are received within 5 business days.

You must enter your correct Grad/Leave Year to have your request routed to the correct school or
department for processing. Requests with incorrect information may be cancelled.

Please be sure to enter your legal name (as it appears on your birth certificate). Students who have had

Lanier Technicall

Lanier Technical College

Lanier Technical College - Employment

&

B TYPE:
College / University

Orion Technical College
Lt @ ADDRESS:
1011 E 53rd St

Davenport, IA 52807-2616
us

Northeastern Technical College
Cherow, SC US

£ See All Results
Not finding what you're looking for?
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10.  Verify the information is correct, sign your name, type your name, and check
the box stating, “I certify under penalty of law that | am the individual identified
above and am authorized to take this action”, then click continue.

Ie 'i parchment DASHEOARD  ORDERS  COLLEGE TOOLS *

<BACK Iterm Details CANCEL X

Date of Birth: Jan 01, 1980

Last 4 SSN
FROM & Delivery Method: Electronic
FORSYTHRY,
LA Forsyth County Schools Alumni
Conruni £ GA Credential Fee
$6.00
= TO
[ Lanier Technical College Itern Total
$6.00

+* Consent is required to order this credential. Please review the information below
pertaining to the type of consent that is required to complete this order.

Sign here with mouse or finger

Ton A TSy

Type full name as signed above

|le IA |QTest

X

@under penalty of law that | am the individual identiﬁe®
uthorized to take this action.




11.  Verify that your order is correct. Then click continue.
Ei parchment' DASHEOARD  ORDERS  COLLEGE TOOLS ¥

<BACK Order Summary CANCEL X

@ Your order has not been placed yet. Please review and complete the order below

Here's your order summary Im

Collapse All

FOR & Trial, Im € $6.00 ~
ITEM Transcript ol BE] $6.00 N
FROM Forsyth County Schools Alumni
TO Lanier Technical College, Gainesville, GA
© Add ancther item for Im Test

Tatal Credential Fees %£6.00

Order Total $6.00

completion. Parchment adheres the highest level of PCl compliance and never stores

Payment will be collected through Parchment's secure payment gateway upon order
@ your credit card information. You will redirect to a secure payment screen.

PROFILE *



12.  Enter your Payment Information and click Submit Payment.

@

PARCHMENT SECURE PAYMENT GATEWAY

Parchment adheres to the highest level of PCl compliance and never stores your credit card
information.

Payment Information

Enter first and last name as it appears on credit card

* Im Test
* Credit Card Number
* Exp Month * Exp Year * CW

Order Total: $6.00

$6.00 will be charged to this card.

visa @F osem

% Phone

Billing Address ) Use different billing address

* Country

% Address 1
Address 2

* City State/Province * Postal Code

*  All items marked with a recraste fred to submit this form.



13.  You will receive a receipt after your payment goes through.

14. Requests will be processed within 5 business days of receipt (10
business days during peak times).

a. Requestors will be contacted through Parchment or email if additional
information is required to complete their request.





